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Student Name & ID:_______________________________

Upper-Division Advising Checklist
To Be Completed with Student during Advising Appointment
Students pursuing a degree in the Perdue School of Business must fulfill both curricular and extra-curricular requirements.

Catalog Year _________    


Major ________________________        Concentration or Track ___________________
	ADVISOR:

Check below if discussed and/or note problems/questions
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	1. UD Core
	
	1. Are you taking courses in the proper sequence?  Is the schedule chosen on track?

	2. Major
	
	2. Have you declared your major or second major?

	3. Minor
	
	3. Have you declared your minor with the appropriate department?

	4. Transfer Credits
	
	4. Has student sent all transcripts to Admissions?  Are all transfer credits posted?

	5. Waivers/Substitutions
	
	5. For waivers/substitutions students must have form completed through Department Chair.  Does this need to be done?

	6. 90 cr.  Audit
	
	6. If student has completed 90 credit hours complete a preliminary audit with them.

	7. Graduation Audit
	
	7. Complete a graduation audit with student if they are graduating the next semester.  Have they completed the online diploma form?

	8. Electives
	
	8. Does student have sufficient elective credit?

	9. ABLE Workshop
	
	9. ABLE requirement: What are your ABLE plans?

1. Internship or Approved Course Equivalent: completed?

2. If you are a double major you must have a substitution form completed by your Department Chairs for the internship to count for both majors.

[Note: Internships (490 courses) must be taken prior to or concurrently with MGMT 492.  Students will not be permitted to complete all major coursework and then enroll in a 490 section the following semester without the approval of a Department Chair and the Undergraduate Programs Coordinator.]

	10. BUAD 300
	
	10. Student Professional Development Requirement

1. Students must sign up for BUAD 300 concurrently with MGMT 320 for their professional development requirement.

[Note: Please refer students with questions to the Undergraduate Programs Coordinator but not until Program Planning is over.]

	11. BUAD 400
	
	11. Student Professional Development Requirement

1. Students must sign up for BUAD 400 concurrently with MGMT 492 for their professional development requirement.

[Note: Please refer students with questions to the Undergraduate Programs Coordinator but not until Program Planning is over.]

	12. Policies
	
	12. Policies Reviewed

1. Complete the pre-professional core requirements and be accepted into the upper-division professional program.

2. All courses applied to the major must be completed with a grade of “C” or above.

3. With the approval of the appropriate department chair, up to six hours of comparable courses may be transferred from an AACSB accredited school.

4. Students may only repeat each business course one time (lower division, upper division, and special requirements.)

	13. GullNet Activation
	
	13.  Activate Students Registration on GullNet

	14. Notes/Comments:




_______________________

__________________________

Student’s Signature / date


Faculty Signature / date
Please staple to the back of the Online Program Planning Sheet

