STUDENT QUICK SHEET
My CZCZSS@S SU “Taking an Assessment”

MyClasses provides the ability to take assessments electronically. Assessments may include quizzes, tests/exams,
surveys and self-tests. The assessment will be provided by your instructor, along with any specific instructions.

Accessing Your Assessment

1. Log into MyClasses @ SU and select your course. & Course Toc
f&y Course Content | ¥
2. Your first view is of the Home Page of your course. At the left side of the page, thereisa |[[& Announcements &
toolbar titled Course Tools. () Assessments %]
&) Assignments g
3. Listed under Course Tools is a button titled Assessments. Click Assessments to find all @) Chat
your electronic Assessments. ,@ Discussions a "
L Goals a ||
Note: A green asterisk box means there is something new in that section of the course. @I Learning Modules O | ¢
. & Mail
Selecting Your Assessment —
1. After entering the Assessments tool, you will be
able to view all your available Assessments. Each @ Course Tools Your location: Assessments
f Course Content |¥
Assessment has a Name, Start Date, and End Date = Assessments
IS Announcements & -
to let you know when it will be available. D) Assessments O | View All Submissions || View Statistics |
@ Assignments [*] & Poem Quiz
2. If the assessment is currently available, click on ©) Chat Start: December 5, 2007 10:00 AM
. - - End: December 7, 2007 10:00 AM
the title to enter the assessment.  Discussions [+ '

Beginning Your Assessment

< Your location: Assessments » Poem Quiz
1. After clicking on the Assessment you wish to take, | ,,em qui
you will be brought to the Begin Assessment screen. e
Available starting: December 5, 2007 10:00 AM
. ) ) Available until: December 7, 2007 10:00 AM
2. This screen is very important! It lets you know the Duration: 15 Minuta(s)

Note: your completion time is measured from when you click Begin Assessment to when you click Finish.
Once the allotted time has expired, you will not be able to save any more questions.

format of your Assessment, the duration, how many

Question delivery: One at a time
Note: questions can be answered in any order. You can revisit questions after you have answered them.

attempts you are allowed, and any other specific

Attempts allowed: 1

notes left by your instructor. Attempts completed: 0

Grade: -/40

i“ﬁegin Assessment | Instructions and Troubleshooting \

3. When you are ready to begin, click Begin
Assessment.
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Taking the Assessment

1. After clicking Begin Assessment, your assessment Poem Quiz Ue HEZESD
Allowed 00:15:00
W|” Open. Remaining 00:11:42

Started: December 5, 2007 4:39 PM

Questions: 4 Question Status

2. At the right hand corner is a timer. The timer may 1. Author Match(peints: 10.0) O Unanswered
.. . . . . . [0 answer not saved
count down. The remaining time (in red) indicates Match the Author to Their Work v answered

how long you have left to take the assessment.
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Matching pairs

3. Underneath the Timer is the Question Status area. "The Road Less Traveled"
It indicates how many questions are in the "Ellis Island®
assessment, whether you have answered the "Satan in Goray"

guestion, and whether you have answered and saved.

| Save and View Next | ‘ MNext Question ‘

4. After entering your answer, be sure to Save the
question by clicking

Save or Save and View Next.

1. You can return to any question at anytime but clicking on the question number on the
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right hand side under Question Status. Change your answer, if necessary and click

Save again.
Finishing Your Assessment

1. When all your questions have check-marks, they have all
been answered and saved.

& Course Tools

2. When you are ready to submit your Assessment, click # Course Content

Poem Quiz: Submitted

M You have successfully submitted your Quiz.

.. . [5 Announcements ©
Finish at the bottom of the quiz. = Submitted Time: December 5, 2007 4:53 PM
0

@'_j Assessments
&) Assignments

Note: If you have not saved and/or answered every
Click View Results to see your grade.

question, you will be prompted before submitting. © Chat

3 Discussions 0 p
3. It will then ask you if you are sure you want to submit I Goals B
the Assessment. Click OK. () Learning Modules & ¢

4. There will be a confirmation message that your Assessment has been submitted. Some professors provide additional
information on when grades will be available.

MyClasses @ SU Support Information

MyClasses @ SU support information can be found online at http://www.salisbury.edu/library/tlr/cms. Additionally, you
may contact the IT Helpdesk at (410) 677-5454.
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