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In your course, go to the Safe Assign submission icon, which may be labeled
differently in each course, but should share the same icon. ------ >

Once you are in the SafeAssign submission area, click on the assignment (under
Available Assignments) that you wish to upload your paper.

You will see a screen that is similar to the image below. At this point you will click on the Browse
button to locate the document you wish to upload for this assignment.

*Submission:

By submitting this paper, you agree: [1) to the Terms of Use at Safefssign Terms of Use; (2) that your institution may use your paper In accordance with
vour instibution's policies; and (3) that your use of SafeAssign will be without recourse against Blackboard Inc. and its affiliates.

| Drowse.

NOTE: SafeAssign accepts files in Microsoft Word {doc and docx)/ OpenOffice {odt)f TXT / RTF / HTML / PCF formats only. Please DD NOT upload Mes in any
nthar formats, including 1PFG / 7TP

Global Database Submission:

Submitting to the SafeAssign Global Reference Database allows papers from other institutions to be checked against your paper to protect the originaiity of
your work across institutions. To learn more about the Global Reference Database click here.

[l Tagrea ta suhmit my papar to the Glnhal Refarence Datahase.

Add Comment:

Submit

Note: To avoid problems, file names should not contain any spaces or special characters such as #, &,
etc. Papers uploaded to SafeAssign cannot be more than 10MB in size or contain more than 5000
sentences.

Check the box under Global Reference Database that says “l agree to submit my paper to the Global
Reference Database”. After your paper is submitted, it will be included in future plagiarism checks for
every university using SafeAssign. If you do not check the box, your paper will still be included in the
institutional database, meaning that it will be used in any SafeAssign checks through Salisbury
University’s MyClasses courses.

Click Submit to send your assignment to the SafeAssign databases.

To check to make sure your assignment's been submitted, go to My Grades. If there is an exclamation
point (!) where your grade should be, that means your assignment has been received. When your
instructor grades your assignment, that exclamation point will be replaced by a grade.
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