STUDENT QUICK SHEET '
My CZCZSS@S S U “Using the Calendar” ‘

The calendar tool is where you can view upcoming assignments and other useful announcements. You can also add your
own entries into the calendar for to help keep yourself organized. When creating your own event be sure to click the

button at the bottom of the form.
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To print a copy of the calendar, click on the “create printable view” button near the top of the screen.

Create Printable View

Date Range To print the whole month, set the start
- Start Date: = date as the first day of the month and
’ 10/8/2009 the end date as the last day of the
“ End Date: 10/8/2009 maonth.
Start time between: & 12:00 AM AMND & 11:59 PM
End time between: & 12:00 AM AMND & 11:59 PM

Filter Results

Only show entries whose Title and Description fields contain the text:

Course Selection

 Show entries from all my courses

@& Only show entries from these courses: -+ Be sure to select this option if you
only want to print calander entries

Development - MYCLASSES ONLINE TUTORIAL from the current course.

Access Level

() Private entries only
() Public entries only

@ Both private and public entries
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