Personal Career Planning Quiz 

General 110-151

Name:_____________________________________
1.
How should you describe your experience on a resume?

A. Use complete sentences



B. Use complex language

C. Use simple language and action verbs

D. Be very detailed and lengthy

    


`



2.
Initially, how long will an employer look at your resume?

A. 5 minutes





B. 30-40 seconds

C. 5 seconds





D. Three minutes
3.
You should always include an objective statement on your resume:
A.  True

B.  False

4.
The Job Objective should be:

A. Vague





B. Not to vague and not to specific        and written to the job
C. Not included on your resume


D. All-inclusive and at least 3                                                                                                     sentences in length

5.
In the section designated Education, you should list what area first?

A. School name




B. Most recent degree

C. GPA





D. Relevant Coursework

6. The functional titles (Education, Professional/Related Experience, Activities, etc.) should always be what size font?
A.  10






B.  14


C.   8






D.  12

7. It is ok to list your Major GPA on your resume if it over a 3.0.

A.  True
B.  False

8. Your name should be what size font?


A.  14-16





B.  20

C.  12






D.  8

9. What format should you use when writing your GPA on a resume?

1.  Overall GPA: 3.787/4.00

2.  Overall GPA:  Three point six five

3.  Overall GPA:  3.5/4.0
10. What should you list first when writing your experience on your resume?


A.  The Employer Name



B.  The Date


C.  Your Job Title




D.  The City and State

