EXPERIENCE SECTION:
RELATED EXPERIENCE:
Financial Advisor Intern, Merrill Lynch




                                      09/06-12/06
Salisbury, MD

· Assisted site supervisor with daily tasks.

· Prepared materials for meetings.

· Researched stocks for various hypothetical financial plans.

· Created presentation aids for clients’ proposed financial plans.
· Helped plan financial seminars.
Roadshop Installation Specialist; Circuit City                     



                       09/06-01/07
Salisbury, MD

· Installed aftermarket car electronics in customers’ vehicles.
· Developed solutions to cater to the unique needs of each customer.

· Assisted salespeople in creating a custom stereo solution to satisfy the customer’s specifications.

· Negotiated prices for custom installations with customers.

Community Assistant, University Village                     


                                      05/06-08/06
Salisbury, MD

· Served as a mediator between management and residents’ questions, comments, concerns, and problems.
· Maintained order around the community to ensure resident satisfaction.

· Created marketing solutions targeted at obtaining 100% occupancy for the upcoming school year.

· Attended various events on-campus and around the Salisbury area to recruit new tenants.
· Reached 100% occupancy goal for the 2006-07 school year.
· Worked as a counselor/mediator between individual residents’ who faced problems with their neighbors. 
PROFESSIONAL AND DEVELOPMENTAL EXPERIENCE:

Junior Sales Representative: Fastenal Company, Salisbury, MD     December 2006- Present
· Only student intern in geographic area to be chosen to complete specialized internship program featuring strategic analysis 

· Maintain customer service contacts in inside and outside sales 

· Manage inventory through receiving in trucks, cycle counting, and updates daily


Outside Consultant: Ameriscan Corporation, Salisbury, MD             September 2006- Present

· Managed a team of four student consultants on comprehensive research project to enhance the firm’s knowledge of pending legislation and regulations 
· Revised and edited international marketing materials 
· Currently conducting a SWOT analysis of 16 Nationwide competitors

Volunteer: Salisbury Area Chamber of Commerce, Salisbury, MD    October 2006- Present
· Completed a recycling awareness project that will be featured in the future "Recyclewicomico" website.
· Leading a team of student volunteers that will contribute to the “Salisbury Festival” 

Entrepreneur: Altrue Construction, Silver Spring, MD

      Summer 2004

· Created power washing business with associate where a marketing plan and strategy was created, maintained business finances, and solved business problems 
· Traveled to numerous clients to give estimates and sell power washing services in addition to effectively networking to gain more business

PROFESSIONAL EXPERIENCE:
Work Study Student, Henson School of Science, Salisbury University


09/05-present

Salisbury, MD
· Responsible for weekly lab setup and conducting study sessions for anatomy and physiology students.  Assist faculty with any needs they may have such as testing, cleaning, etc.
Student Researcher; Salisbury University





08/05-05/06

Salisbury, MD

· Worked with university professor researching the relationship of total Phosphorous levels and the effects of human activity on the soils of the Eastern Shore

· Analyzed for total Phosphorus using Sodium Carbonate Fusion, and Ascorbic Acid Methods suggested by Spark

· Quantitatively measured absorbance using spectrophotometer with UV lamp and quartz cuvette

· Analytically prepared standards, reagents, and solvents

· Maintained accurate lab notes and reports for presentation

Laboratory Technologist, AirLiquide America




09/03-08/04

Cambridge, MD

· Chemically inspected all gas products manufactured and delivered for manufacturing use

· Utilized Chromatography (GC,GC-MS, LC-MS) for thermal and elemental analysis

· Utilized cGMP, cGLP, and ISO 9001 standards

· Generated detailed lab reports and maintained records through Microsoft Access
WORK EXPERIENCE:
Medical Office Assistant                                                                      

Dr. John Meadows, M.D.   Salisbury, MD                                                       1/2005 – 5/2005
· Developed and utilized communication skills while interacting with patients and
      pharmaceutical representatives

· Accountable for new patients and organized medical charts and demographics 
      while performing general office duties

· Worked 20 hours a week while full time student 

Receptionist

Lifestyles Hair Salon   Rockville, MD                                                              1/2003-1/2004
· Performed general office duties such as answering phones and taking appointments
· Worked as a cashier and balanced register
· Key holder of store
· Performed customer service skills
