
    
 

  
   

   
  

  
  

   
  

  

  

    

            
      

        

            
    

       

  

Working Fund Check Request 
Requestor: 
Today’s Date: 
Date Needed: 
Amount: 
Vendor: 
USource: 
Spend Category: 
Detailed Purpose: 

Required Attachments 

Attendance Sheets 

• For Per Diems 

Attach a list of students for which per diems were requested. The 
list should include a legibly printed name, signature and ID#. 

• For Vendor Payments (By Special Invitation Only) 

Attach a list of attendees. The list should include a legibly printed 
name, signature and business or affiliation. 

• For Vendor Payments (By Campus/Public-at-Large Invitation) 

Not applicable 
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