
Departmental Assessment Reporting for Academic Year ## - ##	Comment by Sarah Winger: Note: Although you can type the details of your assessment directly into the APR System, if you do not save often enough it will log you out of the system without saving any edits/entries you have made. Therefore, I have created the following word version for programs to use that they can ensure they are capturing all the necessary information for each assessment method and then you can enter it quickly by following the instructions below:

Copy and paste this and the template below for use of multiple year’s reporting in one document – if desired – then edit/fill in details accordingly. This can then be copied into the APR System under >
II. Part II – Student Learning Assessment >
B. Assessment Methods, Results, and Use

Click “Create a new Assessment Method” for each assessment method

Otherwise, if there is already a similar assessment method from a previous time, then you can click the “Copy” button next to it in the Assessment Methods table and edit the details accordingly.
Assessment Title of First Assessment Method	Comment by Sarah Winger: Copy and paste this and the template below for use for any number of assessment method

Assessment Title:
ENTER TEXT HERE

Academic Year Assessment Occurred:	Comment by Sarah Winger: Drop down menu in the APR System – leave blank if it is an AY outside of the options offered and let me know (sewinger@salisbury.edu) and I can request that the WebDev Office add the year needed.
SELECT ONE: 
2010-11
2011-12
2012-13
2013-14
2014-15
2015-16
2016-17
2017-18
2018-19
2019-20
2020-21

Assessment Type:	Comment by Sarah Winger: Drop down menu in the APR System
SELECT ONE: 
Exam/Quiz
Course Evaluation
Internship
Paper/Report/Thesis
Performance/Evaluation
Portfolio
Presentation
Project
Survey
Other (Describe in Assessment Method Description)
[bookmark: _GoBack]
Assessment Method Description:	Comment by Sarah Winger: Provide a listing of the systematic methods and procedures used by the program for gathering information about student achievement of the SU Student Learning Goals and program-specific learning outcomes/objectives. For each method, please specify:
Students included in the assessment and description of whether or not the sample is representative of the program’s enrolled students or graduates (e.g., sample size, age, class level, etc.)
Timing of assessment (e.g., semester, first assessment of the course, last assessment in the course, etc.)
Instructional directions associated with the assessment data collection (e.g., extra credit and open for all majors, homework assignment in certain classes, completed via paper and pencil, completed online via course management system, individual or group assessment, rubric given prior to due date, etc.)

ENTER TEXT HERE

Outcome:
ENTER TEXT HERE (THIS SHOULD ALIGN WITH ONE OR MORE OF THE PROGRAM’S STUDENT LEARNING OUTCOMES) LISTED IN THE APR SYSTEM	Comment by Sarah Winger: The program’s student learning outcomes that are in the APR System will be available with check boxes next to them for you to select, but you can type them in here or abbreviate them with shorthand (e.g., #1). 

However, if the student learning outcome aligned with the assessment type is NOT listed or NOT accurate in its wording, then after ensuring it is in fact a program-level outcome, (in the APR System) you can add it to >
II. Part II – Student Learning Assessment >
B. Assessment Methods, Results, and Use
as a new outcome, or edit one that was previously in the system that needed to be updated. 

Selection of Courses involved in this Assessment Method:	Comment by Sarah Winger: The course listings are provided in the APR System. Select the subject area by clicking on the four-letter subject area code, then click on the number of the course aligned with the assessment method and it will appear in the “Courses involved in this Assessment Method:” box
SELECT/ENTER COURSE(S) (e.g. ENGL101)

Results:	Comment by Sarah Winger: Evaluation of the assessment’s data to determine if students have achieved proficiency (e.g., statistics performed, comparison group(s) used, pre- post-testing, matched student data, etc.)
Evidence that demonstrates that the methods to assess the student learning outcomes are valid, reliable, and appropriate
Limitations of the assessment method (e.g., low participation rate, only a subset of sections of the course participated, validity and reliability of the assessment have not been evaluated, etc.
ENTER TEXT HERE

Dissemination of Results.
IF YES  CHECK BOX (in APR System), THEN ENTER TEXT HERE DESCRIBING DETAILS OF HOW RESULTS WERE DISSEMINATED, TO WHOM, AND WHEN

IF NO  DO NOT CHECK BOX (in APR System), THEN ENTER “N/A” HERE

Use of Results for Future Improvement:	Comment by Sarah Winger: How were student learning assessment results used to influence the curriculum and instruction and improve student learning/success?
What do these results mean for your program and faculty?
How will you improve upon this assessment method to assess student learning in the future?
IF YES  CHECK BOX (in APR System), THEN ENTER TEXT HERE DESCRIBING USE OF RESULTS FOR FUTURE IMPROVEMENT

IF NO  DO NOT CHECK BOX (in APR System), THEN ENTER “N/A” HERE
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