Research Site Collaboration Acknowledgment Letter
Letterhead Requirement
The letter must be printed on official company letterhead and/or sent from the company email account of the designee writing the letter.
Date: __________________________
Letter Body
This letter is regarding the research study that [insert name of Principal Investigator (PI) and affiliation with Salisbury University] is requesting to conduct at [insert name of research site]. As the [insert title or role of the company designee writing the letter], I give [insert name of PI] permission to conduct research at [insert name of research site] for the study titled “[insert title of research study],” which will take place from [insert date range during which the PI/researchers will be actively conducting the study at the site].
[Insert a clear acknowledgment from the company designee about the scope and procedures of the research study.]
[Specify what the researcher(s) are allowed to do, including any limitations. Identify any agreements regarding participant recruitment or involvement of specific site individuals in the research procedures, if applicable.]
[Include any agreements about benefits to the research site where the study will be conducted, such as receiving a copy of results or study summary.]
If there are any questions, please contact my office at [insert contact information].
Signature Section
Sincerely,

[Name of Research Site Designee]
[Title/Position]
[Organization/Institution]
[Email Address]
[Phone Number]
