
Creating Watch Lists 

 

A Watch List is a static list of students you would like to track over time.  You will find Watch Lists and 

Saved Searches under this icon in the left menu.  Click on New Watch List to create a list.  Name the 

Watch List.  When naming Watch Lists, include anything to help identify the qualities of the list.  For 

example:  USAL Fall 2019 for “All Undecided students enrolled for fall 2019” 

There are three ways to create a Watch List: 

Option 1 - Create Watch List or add student through Advanced Search 

 

 

 



Option 2 -Upload Watch List from a list of Student ID’s 

 

 

 

 

 

 

 

 

 

 

 

 

 



Option 3-  Add Students To Watch List from Student Profile 

 


