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ORIENTATION 

Welcome to the Dual-degree program between Salisbury University (SU) and University of 
Maryland Eastern Shore (UMES). Environmental science is a multi-disciplinary field of study that 
brings together life and earth sciences with strong foundational support in quantitative and other 
allied sciences such as chemistry and physics. The dual-degree program at SU/UMES is aimed at 
students interested in further academic pursuits or careers in environmental science fields; 
throughout your coursework, you will gain skills and knowledge that will elevate your education 
and experiences both in the field and lab. Students who leave with the dual degrees from SU and 
UMES enter graduate programs and/or find careers in government and non-governmental 
organizations directly working in their field of study. 

Students enrolled in the dual-degree program will apply and be matriculated students at both 
institutions. Being a student enrolled at both campuses means access to resources from both, such 
as the entire body of courses available, facilities for research and studying at both locations, and a 
range of instructors, mentors, and peers. The expectations within the program are that students 
manage coursework at both SU and UMES, requiring additional efforts in registering, scheduling, 
and travel. This program guide will help orient you to those expectations, and should be a useful 
reference during your time at SU/UMES to stay on top of the deadlines and requirements. 

STUDENT COMMUNITY 

There will be several opportunities during your time in the dual-degree program to connect with 
students and faculty on both campuses. In addition to the courses you will take, there will be two 
program meetings and several informal gatherings each year. 

Program	 meetings 

In the fall semester, a small assembly is hosted at SU to welcome new students in the program 
and connect with current students who can offer helpful advice throughout your academic career. 
Representatives from the academic advising office will also be in attendance to discuss planning 
your course loads and answer other questions. 

An official orientation to UMES is normally scheduled for late in the spring semester where 
students travel on a bus to UMES to tour the campus, meet the faculty, and learn the “ropes” 
there. Stay tuned for emails just after Program Planning in the Spring. 

APPLYING FOR ADMISSION TO UMES 

As mentioned above, all students in the dual-degree program are officially matriculated students 
at both campuses. This means that dual-degree students need to apply for admission to UMES. 
This application is due before you are enrolled in courses at UMES, but it is still possible to take 
courses at UMES while the application is pending. In other words, if you are late to this step, it 
will not necessarily prevent you from moving forward in the program. However, for ease of 
registration for classes, course-transfer, correspondences with course instructors, and program 
directors, completing this step early is vital. 

As a first-year student in the dual-degree program (first-year in college, not including any dual-
enrollment programs in high school), you will meet with a faculty academic advisor during the 
spring semester of your first year. Students who transfer to SU will have met with this faculty 
advisor during the fall planning period as well. During this Program Planning appointment, you 



will be advised to begin taking classes at UMES, provided satisfactory progress within the 
program. At this point, you will apply for admission; the fee is waived for dual-degree students, but 
there may be a cost associated with acquiring your transcripts. 

Application Walk-Through 

Dual Degree students should apply through the on-line portal -https://www.umes.edu/apply/ 
1. Choose Undergraduate admissions
2. Complete “Create an Account”

a. You will create a username (first initial, middle initial, last name is good) and a
password (use UMES criteria) that will allow you access to HawkWeb, Blackboard
etc. (see “Grades for UMES courses…”)

3. You should apply as a “Transfer student” and will need to send a transcript from SU as a
component of your application.

a. Your SU transcript will be sent to UMES for you (no request necessary).
b. If you have taken any coursework at another institution besides SU (i.e., transfer

credits), You must provide both SU and UMES with an official transcript of this
work. SU cannot forward transcripts for courses taken at other campuses.

c. You must send your transcripts directly to the UMES Registrar’s Office.
d. You must also send any/all AP credit test scores that you sent to SU to UMES.

4. When you get to the application fee part, SU Dual Degree students should choose “Payment
by Check”.

a. This will allow you to complete the application form. SU will then provide a list of
the applicants to admissions and have their application fees waived.

If you run into any problems with this, please let me know and I will find a solution! 

We recommend that you create a folder (paper or on your computer) and save copies of 
all paperwork concerning records sent to UMES in case something gets lost! 

REGISTERING FOR COURSES 

Registration for classes is done after you have been advised by your SU Advisor during the 
Program Planning weeks. You register for your SU classes on Gullnet, but not your UMES 
classes. Instead, you will fill out an Application for Inter-institutional Enrollment form, available 
here; it is the first link under “Registration Forms”. There are FAQs (frequently asked questions) 
and a copy of the form in Appendix A1 of this guide. 

Please make sure you and your advisor sign it electronically (you can do this with Acrobat 
Reader DC, a free download here: https://get.adobe.com/reader/). Keep a copy for yourself, send one 
to your advisor, and then you must deliver the completed form to the program coordinator by email 
(CJBradley@salisbury.edu). The coordinator will sign it, make a record of it, and make sure it gets 
sent the SU and UMES Registrars. 
Once you are registered, the course will show up as a GENL 499 on your GullNet schedule, and 
then it will convert to the transferred course name (with the grade) after the grades are sent to 
SU. 

Tuition 
There is no tuition charge for UMES courses, but a $25 lab fee will be billed to you for each lab 

http://www.umes.edu/apply/
http://www.umes.edu/apply/
https://www.salisbury.edu/administration/academic-affairs/registrar/forms.aspx
https://get.adobe.com/reader/
mailto:CJBradley@salisbury.edu


class. If you receive ANY other bills besides the lab fees and the diploma fee (see below), please 
notify me. Also, forms such as a health assessment, etc., do not apply to you and can be ignored. 
When in doubt, ask the program coordinator or your advisor. 

If you wish to take courses at UMES in winter or summer, you must register as a transfer student. 
You will be billed for tuition, and you will not receive a grade (just a T or T1). 

STUDENT INFORMATION AT UMES 

On-line 	access 
Once you have set up your account, username and password, you will get a UMES student ID 
number. Your UMES computer account gives you access to the login page http://my.umes.edu/ and 
this is the portal for many, many apps, including the UMES Blackboard system and to Hawkweb 
for information on grades, classes etc. 

Identification	and 	Parking 
You can also get a UMES Student ID card, the “HawkCard.”   The HawkCard office is located in 
Student Service Center, Room 1135 on the UMES campus. Students are expected to have this ID 
card while on campus at UMES. 

If you are not taking the bus (see below) between SU and UMES, you will need to obtain a parking 
pass to park on campus. If you have a parking tag for SU campus, it will be acceptable in the 
student parking areas there. If you do not have a parking tag for SU, there is an online form to fill 
out prior to getting your UMES parking pass from the Parking Permit office, located in Student 
Services Center, Room 2150. 

Grades	and	course	transfer 
You will be able to view your grades before they are sent to SU (which usually takes several 
weeks). Please note that your GullNet account will show only the designation GENL 449-001 or 
similar and the appropriate total of credit hours to hold the place for the UMES courses. Once 
grades are posted, the appropriate designation and grade will transfer into your GullNet account. 
(There is a time-lag for this step so be patient). Textbook information is usually available in the 
syllabi (=syllabuses) for each course. You may order your books (and also search for them) on the 
UMES bookstore website: www.umes.bkstr.com. 

DUAL DEGREE COURSE REQUIREMENTS AND REGISTRATION 

Your checklist (Appendix A2 in this guide) will be your roadmap to the program. Please use it to 
track the courses you have taken, and to understand the requirements. There is also a course 
guide (Appendix A3 in this guide) that gives you an example of how to organize each semester. 
This is not necessarily how you will arrange your classes, but it gives you some ideas for how to 
schedule every class. Always confer with your advisor to get professional advice.   Make a tentative 
4.5 year plan with your Advisor; this will make registration much easier for you in future 
semesters. 

When registering, check your schedule carefully for conflicts between UMES and SU courses. 
GullNet screens for conflicts among SU courses, but it cannot check for conflicts between the 2 
campuses. It is incumbent on you to plan carefully and not be caught at the end needing an 
additional course to graduate. You must also allow time for the commute between the two 

http://my.umes.edu/
http://www.umes.edu:8080/armsparking/
http://www.umes.bkstr.com/


campuses when planning your schedule. 

Because you are enrolling at two campuses and Gullnet cannot monitor time conflicts, you will be 
given priority registration, so be sure to sign up for the first week of advising. 

UMES	 Schedule 
The program coordinator will send out the UMES course schedule by e-mail to dual-degree 
students before or during advising (UMES is typically a week behind SU in registration). To begin 
courses at UMES you must have a C or better in BIOL 201 & 202, and CHEM 121 & 122. 

Please note: most of the UMES courses have the lecture and lab as separate courses; you will 
register for them separately and each is assigned a separate grade. So, for example, if you received 
a D in the lab but a B in the lecture, you would only have to re-take the lab. 

You may wish to take gen. ed. courses at UMES as a freshman, but please check with your Advisor 
to make sure that a course you take at UMES will transfer in as an equivalent course at SU. The 
number of credits is determined by UMES: if the UMES class is 3 credits, you will receive 3 
credits. Therefore, if the SU requirement is for a 4-credit course, taking a 3-credit course will not 
satisfy the requirement. You will not need to apply for admission if you are just taking a gen. ed. 
course there. 

Remember, if you register yourself at UMES and take the course as a transfer student, you will 
pay extra for the credits and you will receive a T or T1 instead of a grade. If you register as a co-op 
student by submitting the IIR (Inter-Institutional Registration) Form in the spring or fall 
semester, there is no tuition fee and you will receive a grade. Students cannot take co-op courses 
during the winter or summer semester. 

Briefly, you will begin in your first year by taking the two introductory biology courses, two 
general chemistry courses, and an introductory geology course, along with other general education 
requirements. In your sophomore year, you continue with your 200 level biology courses at SU and 
begin with UMES courses, taking Oceanography and Marine Biology in the fall, and Principles of 
Environmental Science in the spring. 

A few important notes: Dual Degree students must take BIOL 211, but can choose between BIOL 
212 or 213. If you take BOTH 212 AND 213, one will be counted as an elective. You must have a C 
or better in CHEM 121, 122, AND 221 before moving to the next CHEM course. Organic 
Chemistry I (CHEM 221 at SU or CHEM 211+213 at UMES) is a prerequisite for Marine 
Ecotoxicology, which you will take in your senior year. Finally, a C or better is required for all 
BIOL core and all ENVS courses to graduate in the program. Follow the guidelines in the Course 
Catalog and work with your Advisor to plan of the remaining requirements. 

TRANSPORTATION - UMES / SU Shuttle Bus 

Shuttle service between SU and UMES is provided by Shore Transit. Students must show their ID 
card each time they ride the shuttle bus between the two universities. 

To find schedules: 
• Go to www.shoretransit.org and select “Schedules” from the “Stops & Schedules” pull-down

menu.
• Select “253 Salisbury-Princess Anne-Pocomoke” from the “Choose a Route” pull-down

menu. There you can find a complete list of time of pick-ups and returns for transportation

http://www.shoretransit.org/


between SU and UMES. 
• A direct link to the schedule is found here:

http://www.shoretransit.org/StopsSchedules/ScheduleChart.aspx?route_refid=253a and a
PDF of the schedule is found in Appendix B1. 

The bus stop location from SU to UMES will be at the Shore Transit bus stop located on Rt. 13 in 
front of Maggs Gym. Drop-offs at SU will be at the Shore Transit bus stop located on Rt. 13 in 
front of Pat's Pizzeria across the street from Maggs Gym. Students should use the underpass to get 
to campus. Departure and drop-off locations at UMES will be at the Student Services Center. 
Students can expect an approximate 20-30 minute bus ride between the two universities. Shore 
Transit can be reached at 443-260-2300 or by email at www.shoretransit.org. 

GRADUATION 

It is your responsibility to meet all SU and Biology Dept. graduation requirements, and the UMES 
Natural Sciences Dept. graduation requirements, including: 

• Taking 30 credits of 300-400 level courses with a C or better;
• Completing 44 hours of biology with a minimum GPA of 2.0

o 24 of those credits must be 300/400 level.
• Completing 30 credit hours of coursework at UMES; 17 of these credits are required courses

offered by UMES: Marine Biology lecture and lab (4); Oceanography lecture and lab (4);
Principles of Environmental Science lecture and lab (4); Marine Ecotoxicology lecture and
lab (4); and the Senior Proficiency Exam (1). The remaining 13 UMES credits can be
satisfied by taking any of the following:

o BIOL/ENVS electives: BIOL 400, Marine and Estuarine Ecology (4); ENVS 498,
Independent Study (3); or ENVS 499, or Undergraduate Research (4);

o General Education courses (on-line or face to face classes).

As with SU, you will need to complete an online UMES Application for Graduation. This is done 
for UMES during the semester in which you will graduate. You will receive a notice from UMES 
after they review whether or not your courses and grades (and pending grades) satisfy the 
requirements for graduation. If all is satisfied up to that point, you will be invited to apply for your 
UMES diploma 

To make sure this process goes smoothly, double-check and triple-check that all external 
transcripts and AP credits have been sent to UMES. 

You will be required to obtain signatures on a UMES clearance form ONLY from Student 
Accounts, University Police, and the Library at the end of the semester in which you graduate.  If 
you do not plan on attending the UMES ceremony, you must submit an Absentia Form to the 
UMES Registrar’s office. These are available on the Registrar’s website. 

By mid-May or mid-December (depending on semester of graduation), you must submit a $35 
commencement fee to the UMES Office of Student Accounts. Because of delays in grade postings, 
etc., it may be a few months before you receive the UMES diploma in the mail. 

http://www.shoretransit.org/StopsSchedules/ScheduleChart.aspx?route_refid=253a
http://www.shoretransit.org/
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A1. Inter-institutional Registration (IIR) FAQs and Form 

• Inter-Institutional Registration (IIR) with other USM institutions will be accepted as credit
earned at SU.

• Interested students must have a combined semester course load enrollment at both institutions of
at least 12 credits, and at least six of the credits must be taken at Salisbury University.

• SU students pay full-time tuition and fees to Salisbury University and may be assessed additional
fees by the host institution.

• Grades and credits earned in applicable courses taken through inter-institutional registration will
be considered as resident credit and, therefore, will be included in the calculation of semester and
cumulative totals on SU records.

• Students should complete the online USM IIR form located on the SU Registrar's Office forms
webpage.

• Approval must be obtained from Advisor (signature in "Academic Approval" section) and from
the Advising Services Coordinator (signature under "Other institution approval as appropriate").

Frequently Asked Questions 
1. Where do I access the Inter-Institutional Registration (IIR) form?

⇒ The UMS IIR form can be found on the SU Office of the Registrar - Resources - Forms webpage.

2. What is the difference between Home and Host Institutions?
⇒ The Home Institution is where you are currently enrolled as a full-time student.  The Host

Institution is where you want to enroll in the course(s).

3. What signatures do I need on the Inter-Institutional Registration form?
⇒ Your Advisor and Advising Services Coordinator should approve the home equivalency course

and sign under the academic approval section.

4. How can I find my Advising Services Coordinator?
⇒ Find your Advising Services Coordinator on the SU Academic Advising Center Staff webpage.

5. How soon can I expect to be enrolled in the class/classes I requested?
⇒ Please allow up to 10 business days due to the process involves multiple institutions and

departments.

6. If I turn my form in prior to registration opening, am I guaranteed to get the class I
requested?
⇒ Inter-Institutional students are not given priority registration, depending on processing time, a

class you requested may have closed. In that case you will receive an email and given
instructions on how to proceed.

7. Where do I submit my completed form?
⇒ Completed forms should be turned into the Registrar’s Office of your Home Institution.

8. How will I know that I have been enrolled in a class?
⇒ The Host Institution will send an email to you with your schedule attached.

https://www.salisbury.edu/administration/academic-affairs/registrar/resources/forms.aspx
https://www.salisbury.edu/academic-offices/advising-center/staff.aspx


______________________________ _________________________ _________________ 

UNIVERSITY SYSTEM OF MARYLAND 
Application for Inter-Institutional Registration 

(View Procedures on Page 3.) 

STUDENT INFORMATION: 

Legal Name: __________________________________  _____________________________    _________________________ 
Last 1ame First 1ame         Middle Name 

Preferred Name (if different from above): _____________________  ______________________  _____________________ 
Last 1ame First 1ame Middle Name 

Student ID number at Home Institution: ___________________ 

Permanent Address: __________________________________________________________________________ 

City State ZIP 

6FKRRO Email: ____________________________________________ Cell phone: ________________________ 

Date of Birth (MM/DD/YYYY): ______________________      Gender: Male   Female Non-binary 

A. Hispanic Ethnicity: (Choose only one) Items A and B are set up with drop-down menus 

B. Race: (Choose one or press “ctrl” to select more than one) 

Student Classification at the home institution: 

____Sophomore ____Junior      ___Senior      ____ROTC Freshman ____Graduate Student      ____First Professional 

For Graduate Students only, please indicate program at Home Institution: ________________________________________ 

For tuition purposes at your home institution, please indicate residency status: In-State Out-of-State 
(Please select “in-state” if you are not a resident but pay in-state tuition because of an allowed exception, such as military status.) 

REGISTRATION INFORMATION: 

Have you ever before applied to or registered for a credit-bearing class at the Host Institution? YES NO 

If yes, Student ID Number at Host Institution: ____________________________ 

If yes, Student Name at Host Institution: ____________________________ 
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