University Writing Center Consultant

Rate of Pay: $9 per hour. Part-time.

Position Description: Consultants will work one-on-one with student writers, providing relevant feedback about the student’s text and facilitating the student’s growth as a writer. Consultants will perform a variety of tasks such as:

· helping students to identify one or two priorities for the tutoring session and then addressing them

· explaining the types of services the University Writing Center provides and articulating the Center’s mission

· using a handbook to look up information about grammar and documentation and demonstrating this process to student writers

· routine record-keeping (e.g. maintaining the database that documents each consultation)

·  scheduling sessions and classroom visits
· conducting classroom visits

· planning and conducting writing workshops

· keeping up to date in the scholarship of Writing Centers and composition theory/practice
· attending regularly-scheduled University Writing Center meetings

A consultant’s responsibilities are not limited to these items and will include other duties. The number of students who work as peer consultants during any one semester varies, depending upon funding, the needs of the Center, and the number of peer consultants available. The number of hours any one student works is negotiated each semester; the normal work load is 6-12 hours per week. Students are paid by the hour for their work in the Center and for any staff development meetings held at the Center.

Requirements: Consultants must possess strong writing and interpersonal skills. They will need to be attentive listeners who can work collaboratively with others and who can develop rapport quickly with student writers. This position requires flexibility and versatility, since clients who visit the Center have a wide range of writing abilities, learning styles, and personality traits. Applicants must have successfully completed at least one writing-intensive course at Salisbury University. Students from all majors are welcome to apply.  If you are offered the job as writing consultant, you must register for a four-credit training class (ENGL 454), which you must complete to the satisfaction of the University Writing Center director before you start tutoring in the center.

