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THEA 495 Internship in Theatre  
4 hours credit

Provides practical experience in the application of theoretical concepts including design, technical theatre, directing, acting, arts administration or any other field related to professional theatre or theatre studies. Only four hours may be counted toward upper-level major requirements. May be taken twice for a total of eight hours. Prerequisites: C or better in THEA 110, 126, 240, 300, 301; junior standing; 2.5 overall GPA and 3.0 major GPA; and permission of department chair. 


What is an Internship?

THEA 495 is not a traditional, classroom course. Because it takes place in a professional setting, the internship provides a challenging opportunity for students to apply theoretical concepts and classroom experience and gain practical and concrete experience in various theatre roles.  As an extension of the classroom, the internship experience enhances the overall curriculum and helps to fulfill the department's mission by providing the best possible academic and artistic experience for the student. The internship is a cooperative effort among the student, the employer, the Bobbi Biron Theatre Program, the Department of Theatre and Dance, and Salisbury University. A bona fide employer-employee relationship is primary to an internship experience.

Credit Options

· A 4-credit internship requires a total of 180 hours.

· Two different internships may be taken for a maximum of 8 credits. Students may also complete one internship experience for more than 4 credits, as long as additional hours are contracted (45 hours per each additional credit).  Regardless, a maximum of FOUR credits may be counted toward upper level credits in Theatre. Any additional credits will count as general elective upper level credits.

· Under unusual circumstances internships may be approved that will cross the traditional school calendar boundaries.  Exceptions will be made when a particular work experience is available only during a period of time that does not coincide with the semester breaks.  Summer or winter term interns will adjust their weekly schedules to arrive at the same total hours. 

How Does the Student Find an Internship?

In consultation with the Theatre Internship Director, the eligible student will (1) find a professional setting that relates to career aspirations and (2) negotiate workplace duties with an employer in the setting who serves as a mentor and immediate supervisor. The process is similar to finding and applying for a job. The student must represent his or her self in a professional manner to the Theatre Internship Director and potential internship institutions. All communication – email, phone, or written – should be professional and befit an ambassador of the Bobbi Biron Theatre Program, the Department of Theatre and Dance, and Salisbury University. An internship institution may ask for a drug test or check Facebook and MySpace for clues as to your ability to be a responsible intern.

How Does the Student Apply for an Internship?

· Type and complete the attached Recommendation and Proposal forms with the advice of your internship setting supervisor and the Theatre Internship Director. Handwritten forms will not be accepted.
· Submit hard-copy complete with student AND supervisor signatures to Dr. Victoria Hutchinson, Chair, Department of Theatre and Dance, FH-200 mailbox.  
· After the proposal has been approved, you will receive GroupWise email with a permission number to register online. 
What is the Deadline to Submit?

· During Program Planning/Pre-Registration in the semester prior to internship.



THEATRE INTERNSHIP FACULTY RECOMMENDATION  


Instructions to Student: Please fill out top portion then deliver to a theatre faculty member.
Name:







Date:

Theatre Track: 

Semester & Year of Proposed Internship:
Describe the Proposed Internship: 

Faculty Member's Name:


Instructions to Faculty Member: Please evaluate the prospective intern in each of the following categories by circling a number on the 4-point scale. This recommendation is confidential. Please return by separate cover to the Theatre Internship Director.

Scale: 1 Poor – 2 Average – 3 Very Good – 4 Excellent

1. Academic performance in the internship area:

1   2   3   4   
2. Written communication skills:



1   2   3   4   
3. Oral communication skills:



1   2   3   4   
4. Motivation:                                                        
1   2   3   4   
5. Ability to assume responsibility:



1   2   3   4   
6. Overall potential 





1   2   3   4   
Based on discussions, do you recommend the student for the internship?



   





Yes    No    Reservations

If “no” or “reservations” is circled, please describe your concerns:
Faculty Member’s Signature:                                                               Date:


THEATRE INTERSHIP PROPOSAL  

Student Instructions

Complete Parts I and II. Type (handwritten is not accepted) and sign the proposal. Make a personal copy.
Deliver Signed Proposal To

Theatre Internship Director - Department of Theatre and Dance

Salisbury University, 1101 Camden Avenue, Salisbury, Maryland 21801


PART I – INTERN INFORMATION



Submission Date:

Name: 





ID:
GroupWise E-mail address:

Local Phone: 





Local Address:

Phone during Internship: 



Address during Internship:

Major/Track/Minor: 




Internship Semester/Year:
Credits Completed Prior to Internship:

Overall GPA:

Total Credits during Internship Semester:

Theatre Major GPA:

Grading Option:  ( Letter Grade
( Pass/Fail
List previous Theatre classes that qualify you for this internship:


	THEA Course Number
	Course Name
	Credit Hours
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Describe relevant professional experience:

	


How does this internship relate to your career aspirations?
	


How did you find this internship and what is your connection, if any, with the organization or its employees?
	


PART II – ORGANIZATION INFORMATION
Name of Organization:

Address:

On-Site Internship Supervisor Name:

Supervisor Title:
Department:

Phone:

Email:
PART III – INTERNSHIP INFORMATION
To be filled in by the Theatre Internship Director

	Credit Hours
	4.0

	Student Job Title
	

	Begin Date 
	

	End Date
	

	Number Hours Per Week
	

	Total Internship Hours

(45 hours per credit)
	

	Work Schedule
	Mon
	Tue
	Wed
	Thu
	Fri

	Is this internship salaried?
	( No
	( Yes; pay rate?

	Will intern expenses be paid by the company?
	( No
	( Yes; explain:

	Describe the nature of work to be performed by the student
	

	Describe in detail the assignments of the internship. Be specific; the details serve as the basis for final grading and assignment credit. Attach additional sheet if necessary.
	% of Time

	
	%

	
	%

	
	%

	
	%


PART IV – SIGNATURES REQUIRED FOR APPROVAL
Intern










Date



On-Site Internship Supervisor






Date



Theatre Internship Director






Date



THDA Department Chair







Date





Internship (  ) approved; (  ) not approved

Note: This agreement reflects a contract between the student, Salisbury University, the Department of Theatre and Dance, and an external organization. Therefore, the student is advised not to “drop” or “withdraw” from an internship experience without prior, face-to-face discussions with the Theatre Internship Director.

On-Site Internship Supervisor’s Evaluation 

Complete, sign, date, and mail or fax directly to:
Internship Director, Department of Theatre and Dance
Salisbury University, 1101 Camden Avenue, Salisbury, Maryland 21801-6860

Fax: 410-548-3002

Student Name












Supervisor Name












Title







Phone






Mailing Address













Email Address













Major Intern Activities Supervised

Indicate student's strengths and weaknesses as an intern with a specific example if possible.

What additional skills should the intern work on?
What suggestions do you have for the intern?
Please rate the student using a scale of 1 Poor – 2 Average – 3 Very Good – 4 Excellent
	Punctuality
	Enthusiasm 
	Creative input 

	Willingness to take responsibility
	Willingness to 

follow direction
	Competence in

performing duties

	Professional attitude
	Overall performance
	Professional appearance


Additional Comments or Letter of Evaluation
On-Site Intern Supervisor Signature






Date



Thank you for your participation in the Bobbi Biron Theatre Internship Program in the Department of Theatre and Dance at Salisbury University.

AGENCY RESPONSIBILITIES
The correct placement of an intern is an important part of the internship.  The agency should interview each potential intern to determine the appropriateness of each student and establish clear expectations for the intern.
Generally the agency in which the intern is placed has full supervision over the intern.  The agency should provide an on-site internship supervisor for one or all the interns placed in the agency.  The on-site supervisor should act as a guide for the intern in terms of giving directions and assignments.  The supervisor has the responsibility to evaluate the intern periodically and provide a formal evaluation of the intern after the internship experience.
The agency should try to provide the intern a varied experience as possible and to make expectations to the intern as clear and as early in the internship as possible.  If possible, a clear job description should be provided and agreed upon by the student, the Internship Director, and the on-site internship supervisor.
The following questions may help the supervisor guide the internship experience:

1.
What needs does the organization, department or unit have?

2.
What can an intern learn from the experience?

3.
What skills or experience should the intern possess?

4.
How can the intern learn and grow from the internship experience?

5.
How much authority and responsibility should the intern have?
The intern should not be treated as a “go-fer,” but as a member of the organizational team and should be given as many duties and as much responsibility as the organization feels comfortable.  The intern should grow during the experience and be given more responsibility as the internship progresses.
Wages for the internship are not required.  A set number of hours per week are established for the internship and the work done during these hours would be evaluated for the internship.  Additional hours worked at the agency would be compensated by a method agreed upon by all parties concerned.

Minimum Wage Laws
A. The federal rules regarding minimum wage requirements seem to be that if the internship is a true learning process and the student does not provide valuable service to the station for which the station would normally pay, then the intern does not need to be paid.  The intern must not have the effect of displacing a paid employee, nor of lowering the wages of any paid employees.  The company should not consider internships as a way of getting free labor.  For example, if an unpaid intern operates a camera during an actual production the regular camera operator should be present and paid a regular wage.  This will help avoid minimum wage law problems and insure that there is supervision of the intern.
B. Trainees:  The Supreme Court has held that the words "to suffer or to permit work", as used in the Act to define "employ", do not make all persons employees who, without any express or implied compensation agreement, may work for their own advantage on the premises of another. Whether students are employees of an employer under the Act will depend upon all of the circumstances surrounding their activities on the premises of the employer.

Insurance

A. An unpaid intern is not considered to be an employee and therefore, would not be covered by the company's employee insurance.
B. Salisbury University, likewise, is not responsible for the intern's insurance.  Student insurance, purchased by the student at his or her option, will be in effect while working the designated hours of the internship.
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