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Appendix N

Salisbury University
Salary Information Request Form

Pursuant to provisions of the Maryland Public Information Act, Part 111, 10-611 (2), | the undersigned request
information on the salary of the following individual(s) or category(ies) of employee(s) at Salisbury University.

Name(s) of individuals:

, (if more than five, attach separate list)

Category (ies) of Employee(s): (e.g. all part-time, exempt staff, all faculty, all non-exempt staff, etc.)

(If more than three categories, attached separate list)

In receiving this specified salary information, | acknowledge having read and understand the following points.

1. Salisbury University is not responsible for any actions that might flow from the misuse of this
information.
2. If an employee of Salisbury University, | acknowledge receiving a copy of the University’s Policy
on Disclosure of Employee Salary Information.
3. Misuse of this information by an employee of the University may subject the employee to legal
claims and such misuse will be deemed an action taken outside of their employment with the
University.
4, Completed salary request information form to be submitted to the Human Resources (HR)
Department.
Print Name: Signed:
Address: Date:
Date request received in HR Dept. By Whom

A. Response Time
The University will provide a response to this request by:
1. Approving the request and providing the requested information as promptly as possible but
no longer than 30 calendar days.
2. Denying the request and providing a written statement within ten (10) working days that
gives reason, legal authority and review opportunities.

B. Fees

Lo

A fee will not be charged for the first two hours needed to search a record.

2. Fees may be charged for work beyond two hours or in cases where copies of the record are
requested. Anticipated cost for work beyond two hours is $35.00 per hour, plus .15 cents
per page for copies.

3. The University will consider requests for waivers of the fee.

Name of person who delivered requested information

Signature of person who delivered requested information



Date information delivered

Name and signature of person who received requested information

Original Request form to be maintained in Human Resources Dept.



	--INFOPAGE-2009Rev2-24-09
	--Introduction
	--Table of ContentsRev9-15-09
	-Chapter  1-AdministrationRev1-06
	-Chapter  2-Faculty EmploymentRev9-30-09
	-Chapter  3-Faculty Leave7-10-09
	-Chapter  4-Personnel PoliciesRev2-24-09
	-Chapter  5-Travel
	-Chapter  6-Academic Integrity6-23-09
	-Chapter  7-ResearchRv11-17-09
	-Chapter  8-GraduatePoliciesRv9 11 09
	-Chapter  9-Student Advising&Registrationtest
	-Chapter 10-The ClassroomRev11-17-09
	-Chapter 11-CurriculumRev2-24-09
	-Chapter 12-Academic Affairs
	-Chapter 13-Appendices2-24-09
	AppendixA1-CandidateSelectionProtocol
	AppendixA10-VisaOverviewforEmployment
	AppendixA2-RequestFillFaculty-LibrarianPositions
	AppendixA3-Faculty-LibrarianPositionAdTemplate
	AppendixA4-ReferenceCheckingGuidelines
	AppendixA5-EEOStatisticalInfo
	AppendixA6-EEOGuidelines
	AppendixA7-ChecklistFacultySearchExpenses
	AppendixA8-CandidateInterviewForm
	AppendixA9-AffirmativeActionRecruitmentForm
	AppendixB-SampleLettersofAppointmentRev2-24-09
	AppendixC-ChecklistRequiredMaterialsFacultyPromotion
	AppendixD-ChecklistRequiredMaterialsFacultyTenure
	AppendixE-FacultyWelfareGrievanceProcedures
	AppendixF-SampleMemorandumUnderstanding
	AppendixG-SabbaticalLeave
	AppendixH-ConflictExemptionDisclosure
	AppendixI-Policies&ProceduresforSchoolCurriculumCommittee
	AppendixJ-GuidelinesProcedures&DeadlinesAwardingFoundationGrants
	AppendixK-InternalContracts&GrantProposalsFrm
	AppendixL-UseUniversityWorkingFund
	AppendixLA-LibraryFacultyRanks
	AppendixLB-CriteriaRankPromotion&PermanentStatus
	AppendixLC-DossierContents&Responsibilities
	AppendixLD-CalendarKeyDates
	AppendixLE-ApplicationFrm&DossierContentChecklist
	AppendixM-EstablishingDepartmentalCommitteesPromotion&Tenure
	AppendixN-SalaryInfoSheet
	AppendixO-EvalutionTenured&TenureTrackFrm.pdf
	AppendixP-JustificationTenured&TenureTrackFrm.pdf
	AppendixQ-EvaluationF-TNon-TenureTrack.pdf
	AppendixR-EvaluationP-TNon-TenureTrack.pdf
	AppendixS-AcademicIntegrityViolationIncidentRpt.pdf
	Index-2009Rev9-15-09.pdf
	Handbook Home
	Provost Site

