Minutes:  Middle States Steering Committee
Salisbury University

Dean’s Conference Room, Henson Science Hall

3-5 pm, Friday, April 9, 2004
The meeting was called to order at 3:05 pm by Ron Dotterer.
Members Present:  Ron Dotterer (chair), Anita Brown, Grace Clement, Betty Crockett, Charles Emery, Susan Muller, Darrell Newton, Bryant Penn, Bryan Price, Elizabeth Rankin, Rosemary Thomas, Ying Wu, Ellen Zinner
1.  Ron Dotterer, chair, announced that Mary Ann Baenninger, the Middle States associate director assigned to SU, has accepted a new position.  Middle States will assign a new liaison to SU.  However, Dr. Baenninger has agreed to review SU’s initial design.  She will NOT meet with the SU steering committee on April 23.  The deadline for submission of the initial design to Dr. Baenninger is June 1.  
The committee discussed concerns of whether the person appointed to SU would appreciate or resent a review by Dr.  Baenninger.   The committee decided to submit the initial design to Dr.  Baenninger.
Although Dr. Baenninger will not meet with the committee on April 23, the committee agreed to still meet on April 23.

2.  The meeting schedule for the remainder of the semester was discussed.  Ron Dotterer’s plan was

	DATE
	PLANNED ACTIVITY

	Weds, April 21   
	Review charging questions for group 3, standards 8,9,and 10

	Fri, April 23
	Review charging questions for group 3, standards 11,12,and 13

	Weds, May 5
	Review charging questions for group 4, standards 1,4,5, and 6

	Weds, May 19
	Inventory of documents; assessment plan

	Weds, May 26
	Review draft design


Some committee members expressed concern over their ability to attend meetings on Wednesdays.  Some discussion ensued over moving some meetings to Fridays, but the schedule remained as listed above.

3.  Elizabeth Rankin showed the Steering Committee’s Web CT pages to the committee.  She answered questions posed by the committee:

Question:   “How do members log in?”  

Answer:   The WebCT pages can be accessed by 

a.  typing http://webct.salisbury.edu in the address box of Microsoft Explorer

b.  using the appropriate link on the GullNet website

OR c.  using the appropriate link on the SU technology website
Once on the WebCT site, the committee member should choose “login to my WebCT” and then enter the member’s usual Novell login in the box requesting the WebCT ID and also enter the member’s usual Novell password in the box requesting a password.
Question:  “How do members add information?”

Answer:  On the course menu, members may select the “Discussions” option.  Then, members may select the “Compose Message” button.  When the member has completed the message and selected the appropriate place to post, he or she should select the “Post” button.  
4.  The committee reviewed the charging questions for working group 1, standards 11, 12, and 13.  The proposed list of questions was distributed by Ron Dotterer.  (A few additional proposed questions were distributed by Anita Brown.)  Ron Dotterer recorded changes so that the agreed upon charging questions may be posted on the WebCT site.
5.  The committee agreed to move the next meeting to the Dean’s Conference Room in Henson Science Hall 209.

6.  The meeting was adjourned at 5:10 pm.

Minutes respectfully submitted by Anita Brown.

