Connecting to a Network Printer from a University Office

First, choose Start>Printers and Faxes.
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Choose File>Add a Printer.
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At the Welcome to the Add Printer Wizard window, click Next
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Choose A network printer, or a printer attached to another computer and click Next.
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The wizard needs to know which type of pinte o set up.

Selectthe optian that describes the printer you wan to use:

O Local pinter aitached to this computer

® A network printer, or 2 pinter atached to another computer

anetwork printer that s not altached to a it server,
use the Loc piter” opion.





Choose Find a printer in the directory and click Next.
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Make sure you’re looking in Entire Directory, and type the Building and Room number in the Location (for example, Fulton Hall 140 would be FH140).
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A list of printers that match that location are shown. Highlight the one you wish to install and choose OK.
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After a long pause, the Default Printer dialog will come up. If you wish to use it as your default printer, click Yes. Otherwise, click No. Click Next.
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Click Finish.
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Completing the Add Printer
Wizard

Yo have successfuly completed the Add Printer Wizard
Yo spesifed the falawing prner setings:

Name: FH140LHP4300 on salem
Default s

Location: ~ FH140

Comment:  FH Lab LeftSide.

To close this wizard, lck Firish.





If you choose later to make a different printer your default printer, simply go back to the Printers and Faxes control panel, and right click on the printer you want to set as default. Then choose Set as Default Printer.
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