Jeffrey G. Xxxxxx
10000 S. Division St. Salisbury, MD 21801 ·  (410) 000-0000 (C)

945 XXXXX Dr. · Wind Gap, PA 18091 ·  (610) 000-5660 (P) Email · nnnnnh0009@hotmail.com
Education
Bachelor of Arts                                                                                       
                 May 2002 Salisbury University  · Salisbury, MD

Major: History     Minor: Psychology  

Related Course Work

( Corporate Strategic Planning and Policy – Conducted case analyses of multiple companies to evaluate internal/external issues that would optimize its desired goals/objectives.  Utilized financial, production/operational, and managerial techniques to produce desired solutions.

( International Finance Seminar – Evaluated international market exchange rates and economic factors that influence business on a global perspective.  Directed focus on managerial aspects from a corporate perspective concerning the measurement and management of exchange rate risk, management of short-term and long-term asset and liabilities, and international financial management from a banker's perspective.
( Managerial Accounting – Acquired knowledge base of budgeting, cash-flow analysis, financial reporting, and cost behavior concepts.  Familiarity with Activity Based Costing. 
Work Experience

   Resident Director
                                                                      


  August 1999 · May 2001

  Salisbury University · Salisbury, MD

  Department of Housing and Residence Life

  · Recruited and selected new Resident Assistant staff

  · Supervise Resident Assistants and implement hall development programs.

  · Review disciplinary hearings and evaluate proposed sanctions 

  · Operate a residence hall consisting of 95 undergraduate freshmen male and international students

Intramural Supervisor
                                                         

      August 1998  · December 1998

  Salisbury University   Department of Campus Recreation
  · Assisted in scheduling tournaments and faculty/staff events

  · Enforced policies, procedures, and regulations regarding intramural events

  · Build relationships with fellow Campus Recreation Employees

  · Function as a liaison between participants, and Campus Recreation Staff 
Honors/Activities
  President: Alpha Sigma Tau
                                 


October 2000 · April 2001
      Salisbury University

          · Coordinated fundraisers

          · Collaborated to establish Presidential criteria for new candidates

          · Interviewed 11 Candidates and suggested a slate of 3
    Member · Pi Gamma Mu Honor Society of the Social Sciences; Staff Sponsor - Salisbury State Power      Lifting Team; Member – NAACP; Past Chair - Political Awareness Committee; Member - African American Student Union; Member - African American Historical and Philosophical Society

Computer Skills

Utilized Access to create a database for Alpha Sigma Tau members in the SU Chapter.

Created a website for the Alpha Sigma Tau, SU Chapter using the programming language HTML, as well 

     as Netscape Navigator and Internet Explorer.

Prepared chapter newsletters using Microsoft Office. 







