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EDUCATION & HONORS
Bachelor of Arts








                 May 2006

Major: International Studies; International Relations Concentration G.P.A. 3.6/4.0

Bachelor of Arts

Major: French G.P.A. 3.7/4.0

Minor: Political Science

SALISBURY UNIVERSITY, Salisbury, Maryland

UNIVERSITY OF GRENOBLE, Grenoble, France



                 Spring 2005
· Magna Cum Laude Graduate

· French DELF Certification Units 1-4

· Dean’s List

· Senatorial and Delegate Scholarship Recipient

· Member, Pi Gamma Mu Liberal Arts Honor Society

· Member, Phi Eta Sigma Freshman Honor Society

· Member, Habitat for Humanity, Salisbury, Maryland Chapter

· Capitan, Intramural Volleyball Salisbury University

PROFESSIONAL AND DEVELOPMENTAL EXPERIENCE
Office Assistant, Salisbury University 





                2004-Present

Salisbury, Maryland

· Worked 17 hours/week while maintaining a full academic course load.

· Answer phone calls and handle repair requests for the University. 

· Responsible for weekly reports, dispatching technicians to service calls and maintaining files.

Peer Leader, Salisbury University





               2004 - Present

Salisbury, Maryland

· Assist and discuss problems freshmen and transfer students encounter through the transition period at the University. 

· Coordinate group presentations to help ease the process. 

Administrative Assistant, O2Diesel Corporation



               Summer 2005

Newark, Delaware
· Prepare Treasury orders and expense reports; present same to management.  

· Work with CFO to prepare the initial public offering of the company’s stock.  

· Conducted inventory and filled requests for marketing supplies.

· Performed administrative duties such as making travel arrangements for CEO and securing Visas and driver’s licenses for travel.  

English Tutor, Grenoble, France





                Spring 2005

· Taught 1 hour/week for 14 weeks.

· Create and execute lesson plans to teach French teens the English language, expressions, grammar, pronunciation, and vocabulary.

Geology Field and Lab Aid, Yale University




               Summer 2004

New Haven, Connecticut
· Collected, analyzed, and recorded sample data for Paleo-botany lab.

· Assisted with sample collecting in the western United States.  

· Responsibilities included: cleaning, repairing, organizing and editing teaching slides with Photoshop. 

