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	Objective

	
	To obtain full-time employment as an Event Coordinator with a highly regarded firm

	Education

	
	Bachelor of Arts, Communications                                                                     Graduate May 2006                             
Major: Communication Arts   

Track: Interpersonal/Organizational Communications                 

Minor: Marketing Management
GPA Overall: 3.0/4.0  Major: 3.5/4.0

Salisbury University, Salisbury, MD

	Professional and developmental experience

	
	Event Coordinator (Intern)

Salisbury University Career Center   Salisbury, MD                                     8/2005 – 12/2005
· Assisted in marketing Employer Information Session Week drawing record student attendance
· Utilized various technology to market events including Instant Messenger which had never been used in prior events
· Developed workshop to assist students in their job search; student attendance was one of the highest ever at such an event 

· Worked with a team to develop and coordinate first annual Thank You Luncheon representing more than 20 prominent companies 
· Personally hired catering, sought out speakers, and reserved event site
Medical Office Assistant                                                                      
Dr. John Meadows, M.D.   Salisbury, MD                                                       1/2005 – 5/2005
· Developed and utilized communication skills while interacting with patients and
      pharmaceutical representatives
· Accountable for new patients and organized medical charts and demographics 
      while performing general office duties
· Worked 20 hours a week while full time student 

Receptionist

Lifestyles Hair Salon   Rockville, MD                                                              1/2003-1/2004
· Performed general office duties such as answering phones and taking appointments
· Worked as a cashier and balanced register
· Key holder of store
· Performed customer service skills
Waitress (Summer position)

Harpoon Hanna’s  Fenwick Island, DE                                                           5/2005 – 8/2005                                                          

· Served food while promoting food sales to customers

· Performed customer service skills 

· Handled electronic and cash payments

	Honors/activities 

	
	· Received Outstanding Achievement Award for Event Coordinator internship
· Lambda Pi Eta- National Honors Society for Communication Arts

· Salisbury University Dean’s List spring and fall 2005 semester 
· Poolesville Athletics Association cheerleading coach 
· Participated in coed intramural soccer league at Salisbury University

                                       


