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October 25, 1998

Mr. Mort Gamble

Executive Director for Institutional Advancement

224 Hardway Hall

1201 Locust Avenue

Fairmont, West Virginia 26554

Dear Mr. Gamble:

I would like to express my sincere interest in the recently advertised position of Director of Alumni Relations at Fairmont State College.  The background and experience I have provide an excellent opportunity to have an impact on a college I hold in high regard.  The chance to return to my home institution is without compare and I am excited about the possibility of working with fellow FSC Alumni members.  Furthermore, my enthusiasm will be unmatched and the dedication undeniably evident.  Every effort will be made to form lasting associations with alumni.

The experience I possess in higher education and private industry provide what I believe to be the background necessary to be an effective Director of Alumni Relations.  I have organized, managed and spoke at various on-and off-campus events.   Examples include hosting numerous recruiting visitations by elementary, secondary and post secondary institutions.  The number of participants in these groups ranged from twenty to five hundred and the audience included students, parents and family members.  Many of these events required program coordination with faculty, staff and students and catering arrangements.  Additional campus programs included High School Guidance Counselor Workshops, High School Honors Open House (prospective scholarship students and families from entire state), College and University Admissions Workshops (state admissions representatives from all state colleges and universities to plan recruiting season), State College and Employers Conference, Job Fairs (more than 50 employers per fair), Employer On-Campus Interviews (approximately 40 per year), etc.  I have presented at many of these functions and truly enjoy the tasks involved making each one a success.

Additional duties include designing recruiting materials that were provided to students, community members, employers and anyone who may need current information concerning Fairmont State College.  Other publications included the Internship Clearinghouse Directory, newsletters of upcoming events in Career Services and promotional materials to employers to recruit on-campus.  Also, I am currently responsible for the production and creation of the Career Services web page at Salisbury State University.  We recently purchased an interactive online database that will permit web registration by students and employers.  Hopefully in the future we will be able to include alumni in this system.  Finally, I do have substantial management skills that include supervisory experience with staff and students, budget formation and implementation, etc. 

In conclusion, I would like to again express my enthusiasm and sincere wish to return to Fairmont State College.  The opportunity to apply my experience and energies with FSC alumni is exciting to say the least.  I welcome the chance to meet with you in the near future to further discuss my qualifications.  Please contact me at your convenience at the numbers or e-mail listed above.  Thank you for time and consideration.

Sincerely,

Russell C. (Charlie) Endicott, Jr.   

