Salisbury University
Employee of the Month Award
Nomination Form

The Employee of the Month Award is designed to acknowledge 
those eligible employees who have demonstrated excellence 
that benefits the department/unit, school, and/or campus. 

Please complete the information below, sign (or email), and send any additional supportive materials to the Human Resources Office, Room 153, Holloway Hall.

I wish to nominate the following individual for Employee of the Month:
	
[bookmark: Text8]Nominee name: 		     							
[bookmark: Text9]Nominee’s job title:  		             		 	 
[bookmark: Text10]Department:      		     					     

[bookmark: Text11]Nominated by: 		         
[bookmark: Text12]Nominator’s job title:	      
[bookmark: Text6][bookmark: Text13]Department: 	 		     

If your nominee is selected, do you want your name included in the campus announcement?  
[bookmark: Check2]|_| Yes  |_|  No
Signature:	__________________________	Date submitted: Click here to enter a date.

In 250 words or less, please describe how this employee has demonstrated outstanding individual and/or team job performance in contribution to the University’s values, goals, and objectives.  Consider the following questions and use the text fill box below titled “Reason for Nomination” to answer one or more questions or explain other reason(s) for the nomination.
Did or does the employee:
· go above and beyond what is expected in their job?  If so, what did/does he/she do? 
· display creativity, leadership skills, team work, or excellent customer service in the performance of his/her job?  What did he/she do?  
· show strong organizational abilities with a project or assignment?  What did/does he/she do?
· suggest a new process or idea that saves time, money or effort, or positively impacts department or team?   Explain.
· complete a significant project ahead of schedule or exceptionally well?    State the project and how well it was done.
· display commitment to excellence/outstanding service?  How?
or
· exhibit a positive influence on co-workers, managers, students or the Salisbury community?   Why?

OPTIONAL:  You may attach additional supportive materials (such as previous letters of commendation, created brochures or policies, and letters of support).  Please limit these supportive materials to no more than 6 pages.

Reason for Nomination: Click here to enter text.

 (
The 
Human Resources Office will confirm receipt of your nomination packet.  A copy of the nomination form will be forwarded to the nominee’s supervisor for his/her information.
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